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FOREWORD

www.jenkinsgroup.com/careers

Thank you for downloading our candidate briefing document. This briefing document will provide you with
important information; about us, the role, the qualifications, skills, experience and competencies required to be
successful in this role. If you are interested in joining our progressive company and meet our requisite skills and
experience for this role, then we look forward to receiving your application.

Key Dates

Please note that the closing date for receipt of completed
applications is Wednesday 15th June at 12 noon. Completed
applications must be sent to careers@jenkinsgroup.com.

Our assessment centre will be comprised of a written assessment and
interview. The written assessment will be sent via email link and
instruction on Wednesday 15th June and should be complete by
Friday 17th June at 09:00am. Interviews are scheduled for Friday 17th

June.

Should you require any further information then please do not hesitate
to contact a member of our HR team.

Jane Moss
People Development Manager

mailto:careers@jenkinsgroup.com


JENKINS GROUP- OVERVIEW
Jenkins has been at the forefront of innovative port
logistics solutions for over 40 years, consistently delivering
a quality service across a range of activities from
stevedoring, container operations, warehousing and
road transportation services. We are headquartered in
Belfast, Northern Ireland and operate in 13 different
locations across the UK and Ireland, including Belfast,
Derby, Dublin, Hull, Liverpool and Sheerness.

Jenkins Group is a market-leading warehouse,
stevedoring and logistics businesses in the UK and Ireland
and has carved out a unique position in the port-centric
warehousing and cargo handling sector, with a particular
specialism as the one-stop solutions provider for the
global paper and forest products sector importing to the
UK and Ireland.

In 2019, a well-respected UK mid cap private equity firm
invested in Jenkins to expedite the growth of the business.
Jenkins Group revenues have grown to over £35m and
staff numbers to more than 200. Jenkins Group now
occupies 2 million ft² of world class warehouse facilities,
handling almost 1 million of tons of cargo through these
facilities



Our Stevedoring function specialises in forest
products and generally handles paper in rolls,
pallets, wood pulp, timber and plywood. We
also regularly stevedore shipments of RDF
(refuse derived fuel), waste paper, bulk
cement, grain and fertilisers.
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Stevedoring

Warehousing

We specialise in modern quayside warehousing
throughout the UK and Ireland. We store a
variety of commodities before onward
distribution. Our cargo is treated with the utmost
care and respect and we strive to keep to KPIs,
including low damage levels and efficiency and
productivity.

Our Transport function includes our own
dedicated fleet as well as selected haulage
partners to meet just in time requirements for
destination across the UK and Ireland.

Transport

Ships Agency

Our Ships Agency function arranges vessel
berth, all required port and husbandry services,
looks after the needs of the Master and the
crew, clears the ship with the port and other
authorities, prepares and submits appropriate
documentation, along with releasing or
receiving cargo on behalf of the customer.



Multi Discipline 
Finance Team

ROLE SPECIFICATION
[Insert job spec]

THE ROLE IN CONTEXT
Job Purpose

With the continuing growth of the Group, Jenkins are looking for a skilled

management accountant to support the Group Financial Controller in

the preparation of the monthly managements and other key finance

tasks. This is a fantastic opportunity for a skilled individual to join a best in

class finance function which delivers insight for robust, fast paced and

intelligent decision making fitting of a private equity portfolio company.

The Management Accountant will report directly to the Group Financial

Controller and work within the Finance Team in Belfast to assist us in our

drive for a high-performance culture with continuous business

improvement. The overall purpose and focus for this role is to coordinate

and review monthly management accounts, conduct relevant cost

analysis and to determine existing expenses as well as forecasting to

assist in business planning and decision-making.

Departmental Structure

Group Financial 
Controller

Lynn Caulfield

Management 
Accountant

Chief Financial Officer
Paul Prenter



ROLE SPECIFICATION
Functional Responsibilities:

• Preparation and review of monthly management accounts including P&L, 

balance sheet & cashflow statements

• Complete month end balance sheet reconciliations

• Prepare and post month end journals e.g. accruals, prepayments

• Assist with AR, AP and Cash close process

• Completion of UK and ROI VAT Returns

• Support annual budget preparation, cash flow forecasting and reporting 

• Manage reporting models including integrated P&L, balance sheet and 

cashflow forecasts that can support strategic growth plans to stakeholders 

• Evaluate the company's performance using key data

• Produce reports and make forecasts to assist business planning and

decision-making

Relationship Management Responsibilities

• Develop and maintain strong relationships with the finance team;

• Partner and collaborate with senior management;

• Ensure effective and timely reporting to, and communication with internal 

functions; including Customer Service, Commercial, Transport and 

Operations;

• Support the Group Financial Controller in meeting departmental & team 

goals.

Continuous Improvement Responsibilities

• Adhere to stated policies and procedures relating to Health and Safety 

and compliance;

• Support the implementation of new technology and systems, ensuring 

they are fully utilised in the Finance Team for the benefit of the company;

• Demonstrate the leadership behaviours and standards expected in line 

with our company values;

• Support and implement processes and policies in support of 

organisational goals to maximise efficiency and customer satisfaction;



PERSON SPECIFICATION- CRITERIA
IN ORDER TO SUCCEED IN THIS ROLE, THE INDIVIDUAL WILL HAVE THE FOLLOWING ESSENTIAL 

CRITERIA:

Essential Criteria

• Experience of working within finance, particularly within management accounts and budgetary 

control; and or

• ACCA, ACA, CIMA qualified.

• Forward thinking and driven accountant with strong analytical and technical skills, who will be 

able to develop month end reporting, budgeting and forecasting models;

• High IT literacy especially advanced MS Excel skills with ability to learn new systems quickly and to 

become an expert user;

• Positive attitude and team player;

• Good interpersonal & communication skills;

• Strong desire to grow in career and develop additional responsibilities.

Desirable Criteria

• Experience with MS Navision / Dynamics 



PERSON SPECIFICATION
THE KEY COMPETENCIES FOR THE EFFECTIVE PERFORMANCE OF THIS ROLE ARE:

Strategic Thinking

Seizes ideas and gets them off the ground, proposes new solutions 

and innovates. Is prepared to take risks and demonstrates willingness 

to go beyond others. Identifies key projects for their team and 

Jenkins. Uses their initiative, not only as an individual act but as part 

of a collective project.

Financial and Budgetary Management

The ability to strategically plan, organise and lead whilst taking 

consideration of the financial implications and seeking to realise 

departmental efficiencies at all times. The ability to understand 

financial reporting, prepare and interpret a departmental budget, 

review & analyse variances and take decisive action to correct 

variances where required. 

Commercial Acumen

Ability to understand the key business issues that affect the 

sustainability and growth of the company and take appropriate 

action or make recommendations to maximise success.

Risk Management

The ability to use knowledge and skills to identify and anticipate 

potential risk, analyse the risk and formulate the necessary plans to 

mitigate against the risk

. 

Planning, Prioritising & Organising

Anticipates the work required to implement the business/ departmental plans.

Determines workloads and resources required for implementation. Schedules

activities and resources to ensure projects and operational plans are

implement and sees work through to its successful conclusion

Analytical Thinking

Grasps information quickly and accurately in order to analyse implications of

the evidence and recommends a specific course of action.

Relationship Management

Ability to gain the trust and co-operation of, and build effective working

relationships with a wide range of people. Ability to use appropriate

interpersonal style with all stakeholders.

Results Orientation

Ability to maximise and improve the use of resources beyond own work to

achieve results to a standard of high quality. Experiments with new ideas and

looks for solutions that work. Learns from mistakes and is in a process of

continuous improvement. Tests ideas out and asks for feedback from relevant

parties



IN RETURN, WE OFFER:

• Salary circa £35,000- £45,000, dependent on experience;

• Provision of company laptop and any other necessary IT equipment;

• Opportunity for hybrid working after the completion of training; 

• Free on-site Parking when in the office;

• Contributory Pension and Life Assurance schemes;

• Development Opportunities;

• Opportunity to be part of a strong private equity backed business at an exciting stage in our 

growth. 


